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SCA – Consultant Handbook / Policies and 

Procedures  
 

Consultants using SCA will see a new tile – Consultants Handbook/Policies 

 
The number on the tile indicates the number of polices that have not yet been viewed. 

 

Once the user clicks to open the tile the policies will be displayed in the following format 

 
 

The tick indicates that the policy has been opened and viewed; 

 

The red ! indicate that the policy has not been read or there is an update that needs to be 

reviewed. 

 

When clicking on the document it opens into a reading pane.  

 

The handbook and policies and procedures are available on the mobile app version as well as 

the url version of SCA. 


